SWC/SCL Photograph Use Form

There is a $10.00 scanning fee for each photograph requested from the SWC/SCL. An
additional fee of $20.00 per photograph will be charged for all images that are requested for use
in a for-profit-activity. The fee will be for the one-time use of the photograph and will be in
addition to the cost of duplication. The fee must be paid upon receipt of the duplicated CD, not
when they are actually used in the for-profit-activity. The fee will be waived for students and
scholarly researchers engaged in a not-for-profit activity. If the photographs requested from the
SWC/SCL are to be used for commercial purposes, please indicate below. The patron assumes
full responsibility for conforming to the copyright laws and for securing permission to use
the photo from the copyright holder.

Exemption From Use Fee

If the photographs requested from the SWC/SLC are to be used for a Not-For-Profit activity such
as scholarly research, please indicate below. The patron assumes full responsibility for
conforming to copyright laws and for securing permission to use photo from the copyright
holder.

Commercial Use (initial) Not-for-profit Use (initial)

Photographs will be used for:

The SWC Library does not enhance images.
Patrons must make their own selections of the images they want scanned.
Images will be scanned and burned to a CD.

User Agrees:

Photographs are not to be altered and must be cited.
Photographs issued for one-time use only
Photographs cannot be used on websites



Citation Required for SWC/SCL Photographs

Photo courtesy of Southwest Collection/Special Collections Library, Texas Tech University,
Lubbock, Texas. Collection Name/title, box number and envelope number: example Kent
County Photograph Collection, SWCPC 385 Envelope 1. All citations must include the
collection title/name, box number, and envelope number.

User Information

Name:

Address:

City, State, & Zip:

Phone #:

Signature:

Photo Order Info:

Photograph: (ex: Kent County Photo Collection, SWCPC 385, Envelope 1)







	Commercial Use: 
	Notforprofit Use: 
	Photographs will be used for: 
	Name: 
	Address: 
	Phone: 
	City, State, & Zip: 
	Signature: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 


